Cover Letter


Sameh Mohamed Hamid A. Latif, CMA
National Authority For Remote Sensing And Space Sciences 

74 Rabaa El Estesmary, Nozha St. Helioplis 

Cairo, Egypt

M:+2 01003641575

E-mail: sameh_latif@yahoo.com

Dear Mme (Sir),

HR & Finance Manager

I’m writing to apply for a position in the Finance Dept.

   With solid knowledge about financial planning and analysis and know my way around financial statement, with extensive hands on experience and a wide range of accounting & finance, Detail oriented and highly organized accounting professional. Knowledge, skills and reasonable experience in budgeting, forecasting, variance analysis, financial analysis. financial reporting, performance management, financial accounting and product/divisional profitability analysis.

 

   Accustomed to fast-paced projects where deadlines are a priority and handling multiple jobs is the norm, I enjoy challenges and take pride in my work. I pride myself on my highly developed communication skills and ability to build effective relationships across the business. I have a strong ability to lead teams as well as highly developed skills in detailed analysis and problem-solving, and I am keen to make the most of these abilities in financial role.  

   I have a solid education in finance and accounting, CMA holder and a Bachelor of Commerce & Accounting. I have also completed extensive professional development courses and master classes in finance run by the American University in Cairo. I’m also a Fellow Member (IMA) CMA America.

 
   In addition to my accounting and management abilities, I possess excellent technical skills and am proficient in essential computer software, Outlook, Excel, Word and    PowerPoint and wide background in SAP.

   Ready to move very soon, I believe I would be a great fit for this role in finance dept. and could make a valuable contribution to your organization. My resume is attached and I look forward to being able to discuss a position with you further.
Thank you, 
Yours Sincerely,
   Sameh Latif
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Sameh Mohamed Hamid A. Latif, CMA
74 Rabaa El- Estesmary, 

 Nozha St, A`rd Golf, Cairo.
Tel: +2-0100-364-1-575

        +2-02-24155446

E-mail: sameh_latif@yahoo.com
Personal information 

· Nationality        : Egyptian
· Religion             : Muslim
· Date of Birth      : August 2, 1988

· Marital status    : Single
· Military service  : Exempted
Objectives    

Seeking always to get experiences related to my domain and challenging
     financial position in a reputable company where I can further, utilize my personal

     skills, courses and experience field through team interaction.
Education

Certified Management Accountant (CMA.) holder 41669 and member with IMA, the Worldwide Association for Accountants and Financial Professionals. (2013.)


AUC: Extensive professional development courses and master classes in finance. (2012-2013.)
University:

B.Sc. Commerce, Business 

AIN SHAMS University (2010.)
Major: Accounting.
High School:

Manara Cairo Boys Language School
Language:

 Arabic: (mother tongue).
English: Very Good command of spoken, read and written.
French: Fair reading and writing.
Working experience 
(March 2012 – Present): Management Accountant & Cost Control  for the National Authority for Remote Sensing and Space Sciences
(Aerospace Activities). 
 23 Josef Proztito St, Nozha El-Gdeda beside Cairo International Airport.

                               Work: +202 26225836, 26225835, 26225834
                                   Fax:  +202 26225833
Summary
· Prepare needed reports by Management (monthly cash disbursement, (cost, profit and investment centers reports) (Active investment sector)
· Prepare actual vs. budget report and analyse variances.

· Supervise month-end closing process, including review of GL entries.

· Prepare accruals, and other closing journals as deemed necessary.

· Compile and analyze financial information to prepare entries.

· Review Bank reconciliations for closing process
· Maintain accuracy of work and compliance with the established policies &procedures.

ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ
2010 – Feb 2012: Accountant at Shammaa Chartered Accountants firm                                                                                          (Accounting, Auditing & Tax services).
                                       Shammaa Chartered Accountants
                                        2 Saudi Arabia Building, Nozha St.
                                                      Work +202 24145572

                                                            Fax   +202 22905650 

· Book keeping Services

· Preparing books for audit and the final sale
· Inventory control and management systems

· Consulting and etc.
Summary

· Making Journal entries & preparing sales Tax reports.
· Preparing Withhold Tax reports.

· Attending stock counts.

· Vouching Inventory.

· Perform payroll reconciling reports.
· Ass in tax examination for Nile Sanatorium for psychic Health (2005-2008).

· Assist in the preparation audit schedules and work closely with the auditors to ensure the completion of a timely audit. 
· Assist with Accounts Receivable and Payable work load.

· Interact with Senior Accountant on daily basis and assist on special projects.
· Understanding & Hands of experience in making Income statements, Trial Balance and Balance Sheet.

· Detail oriented and highly organized accounting professional with solid experience in full cycle of accounting to these Companies:
· The Egyptian Company for Production of Medical Necessities  (Medco)

· Kasr  Al Maadi Hospital

· Good Trade Company for Import, Export and Commercial Agencies

· Developing sports business (Stadia)
· M.R Import and Export Company.
· Nile Sanatorium for Psychic Health

· Abdul Rahman Firm for Ready Made Clothes Trade

· Intec Egypt Company.
Specific tasks and areas of responsibility: 

· Perform proper update of client payments into the systems.
· Ensure the collection documents to be filed in accordance with established procedures. -Follow up on cash customers out standings.
· Issuance of checks (be it manual or through bank system).
· Calling customers with overdue to assure settlement - Daily cash-in transactions - Updating Demurrage and Freight collections - Recording any refunds granted to the clients - Alpha sales report entries. 
· Perform monthly bank, merchant, and investment reconciliation's.
                                         ــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــــ
July 2006 - April 2010:
· Part time as a trainee Accountant in Shammaa Chartered Accountants firm 
Courses and Skills
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April (2013) - Enrolled in Certified Management Accountant (CMA) part 2 at the American University in Cairo.
(Financial Decision Making)
· Financial Statement Analysis.

· Corporate Finance.

· Decision Analysis and Risk Management.

· Investment Decisions.

· Professional Ethics.

March (2012) - Enrolled in Certified Management Accountant (CMA) part 1 at the American University in Cairo.

(Financial Planning, Performance and Control)
· Planning, Budgeting and Forecasting. 
· Cost Management.

· Performance Management.
· Internal Control.
July (2008) - YPDA Accounting Diploma for computer (YAT education center).
· (Introduction to windows VISTA, Advanced Excel 2007 for

· Accountant, Access 2007, Accounting Macro,
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Small Business Accounting 2006, Accounting

· With computer, banking with computer, etc…).
Computer Skills 
· Good Dealing with Delta Software     
· Wide SAP background  
· OFFICE 2010 (Visio, Word, Excel, Access, Outlook).                                   
· Very good computer software Skills.

· A Proficient computer User used to ensure high accuracy and improve work efficiency.
· Using different operating systems.
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Intelligent internet user (surfing, searching, sending & receiving faxes and mails, as well as working and dealing with internet networks and workgroups computers).

· Wide Background in hardware and combinations.
Personal Qualities   
· Devoted hard- working personality with good social communication skills. 

· Analytical and problem solving skills, used to save from double-invoicing, wrong payments or missing payments 
·  Dedicated to finding solutions, adaptable, quick learner and affinity for numbers
· Continuously improving the working procedures and environment through non judgment criticism and positive actions.
· Effective working alone or as a cooperative team member.
· Enhanced ability to listen with objectivity and logically analyze information.
· Motivated and enthusiastic about developing good relations with others.
· Ability to work under pressure and handle multiple tasks simultaneously and with efficiency.
· Capable of working smoothly in multicultural environment.
Interests
Books

- FAR Becker material for CPA.

- CRM by Francis Buttle (customer relationship management).
- OB Organizational Behavior by Robbins & Judge.  
Favorites’
- Reading, Music, Basketball, and exploring...
 Others
Drive License: Yes
References

Certificate Ref.

Name:         Mr. Shreif Yassin 
Company:  NSGB
Title:           Group Manager at NSGB, AUC CMA, MBA Instructor     

Mobile:       +201009990529
Certificate Ref.

Name:         Mr. Sameh El Lithy 
Company:  Cargill
Title:           AUC CMA, CIA Instructor     

Mobile:       +201009990529

Work Ref.

Name:         Mr. Mammdouh El Shammaa 
Company:  Shammaa Chartered Accountants Firm.
Title:           CEO & Owner     

Mobile:       +201222100253

